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ANNEX B, APPENDIX 3
409 PC
ASSESSMENT INSTRUCTIONS

PREPARATION

PRE-ASSESSMENT INSTRUCTIONS
The course officer shall communicate with the training officer to:

1. place the Proficiency Level Four cadets into the Proficiency Level One and Proficiency Level Two
instructor schedules;

2. ensure the cadets are assigned a 30-minute lesson at least two weeks prior to conducting this
assessment, to include:

a. a lesson specification, and
b. an instructional guide; and
3. assign an assessor to each lesson.
Ensure that all resources requested by the cadets are available.

Review the assessment plan, assessment instructions and 409 PC Assessment Rubric and Checklist and
become familiar with the material prior to conducting the assessment.

Photocopy the 409 PC Assessment Checklist for each cadet.
Review the lesson content and become familiar with the material prior to assessing the lesson.
PRE-ASSESSMENT ASSIGNMENT

Each cadet shall review the 409 PC Assessment Rubric and Checklist and become familiar with the assessment
criteria prior to instructing their lesson.

Each cadet is to prepare to instruct a 30-minute lesson, by:
1. researching lesson content;

2. planning a lesson;

3. developing instructional aids; and

4, preparing the lesson location.

ASSESSMENT METHOD

Performance assessment was chosen as it allows the assessor to observe the cadet while instructing a lesson
and make a judgement on the cadet’s level of preparation, classroom management skills, use of instructional
methods, use of instructional aids and overall instructional techniques.

CONDUCT OF ASSESSMENT

PURPOSE

The purpose of this assessment is to assess the cadet's ability to prepare and instruct a 30-minute lesson to
Proficiency Level One and Two cadets in a real-life setting, during a regular training session.
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RESOURCES

. 409 PC Assessment Rubric,

. 409 PC Assessment Checklists, and

. As per the lesson assigned.

ASSESSMENT ACTIVITY LAYOUT

Classroom or training area large enough to accommodate the entire group.

ASSESSMENT ACTIVITY INSTRUCTIONS

This PC is assessed during EO M409.05 / EO C409.02 (Instruct a 30-Minute Lesson), or
any additional opportunity thereafter.

Each cadet, prior to the start of EO M409.05 (Instruct a 30-Minute Lesson), will be required to:
1. research lesson content;

2. plan a lesson;

3. develop instructional aids; and

4, set up the lesson location.

During the time allotted for this lesson each cadet will:

1. provide a copy of their written lesson plan to the assessor;
2. instruct a 30-minute lesson by:
a. introducing the lesson;
b. presenting the content of the lesson
C. confirming the knowledge / skills learned during the lesson; and

d. concluding the lesson; and
3. participate in a individual feedback session with the assessor upon completion of the lesson.

Using the 409 PC Assessment Rubric as a guide, the assessor shall make notes of observations and record
results on the 409 PC Assessment Checklist.

Should any content errors or omissions be made during the conduct of the lesson, the
assessor shall take appropriate actions to ensure the cadets receive the correct information.
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POST ASSESSMENT INSTRUCTIONS

RECORDING ASSESSMENT RESULTS

1. The overall result will be recorded on the Proficiency Level Four Qualification Record located at Chapter 3,
Annex C. Indicate the overall performance assessment on the qualification record as:

a. Incomplete. The cadet has not achieved the performance standard by receiving an “incomplete”
on more than three of the criteria listed on the assessment checklist;

b. Completed With Difficulty. The cadet has achieved the performance standard by receiving an
incomplete on not more than three of the criteria;

C. Completed Without Difficulty. The cadet has achieved the performance standard by receiving
a minimum of “completed with difficulty” on all criteria and “completed without difficulty” on 10 or
more of the criteria; or

d. Exceeded Standard. The cadet has achieved the performance standard by receiving a minimum
of “completed without difficulty” on all criteria and “exceeded standard” on seven or more of the
criteria.

2. Record notes made in the assessor’s feedback section of the assessment checklist.
3. Sign and date the assessment checklist.

4, Ensure a copy of the assessment checklist is attached to the cadet's training file.
PROVIDING ASSESSMENT FEEDBACK

This assessment is accomplished through direct / immediate feedback with the cadet upon completion of the
period of instruction. The assessor should offer feedback and suggestions for improvement to the cadet based
on the 409 PC Assessment Rubric and Checklist.

Discuss the overall performance results with the cadet and provide them with a copy of the completed checklist.
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409 PC ASSESSMENT CHECKLIST

A-CR-CCP-804/PG-001

Cadet’'s Name: Squadron:
Date: Flight:
Assessment Notes
(circle one)

Lesson Preparation
Lesson Plan Il D CE
Instructional aids I D CE
Classroom / training I D C
area set up

Lesson Introduction
Review of previous I'D C
lesson (if applicable)
Introduction of lesson I D CE

Lesson Body

Method(s) of instruction I DC
Learning environment | D CE
Effective use of
. . g I DC
instructional aids
Satisfaction of learner
needs IDCE
Accuracy of lesson IDCE
content
TP confirmation |l D CE
End of lesson
confirmation ' D CE

Lesson Conclusion
Lesson summary I DC
Re-motivation |1 C
Description of next I D C

lesson

| = Incomplete D = Completed With Difficulty C = Completed Without Difficulty
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Assessment Notes
(circle one)
Communication
Voice control I DCE
Body language, dress
and deportment 1 D C E
Questioning techniques 1 DC
Time Management
Time management |1 DC

I = Incomplete D = Completed With Difficulty C = Completed Without Difficulty E = Exceeded Standard

Assessor’s Feedback:

PO 409 Overall Assessment

“incomplete” on more
than three of the
criteria.

“incomplete” on not
more than three of
the criteria and a
minimum of
“completed with
difficulty” on all other
criteria.

of “completed with
difficulty” on all
criteria and
“completed without
difficulty” on 10 or
more of the criteria.

Completed

Completed " Exceeded

Check One Incomplete With D?fficulty g!"t,mm Standard

ifficulty

Overall The cadet has not The cadet has The cadet has The cadet has

Performance | achieved the achieved the achieved the achieved the
performance performance performance performance
standard by standard by standard by standard by
receiving an receiving an receiving a minimum | receiving a minimum

of “completed
without difficulty” on
all criteria and
“‘exceeded standard”
on 7 or more of the
criteria.

Assessor’s Name:

Position:

Assessor’s Signature:

Date:

This form shall be reproduced locally.
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